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Meeting Called to order 7:05 p.m. 

New Business: 

- Scheduler 

Approval of Minutes from past meeting 

- Moved to accept by Nicole, seconded by Susan 

President 

- No Report as Morley was not at the meeting 

Vice President 

- Health Questionnaire 
o Link to Health Questionnaire:  https://nmacdonald.wufoo.com/forms/fitness-for-work-

prescreening-questionnaire/ 
- Face Shields  

o The city has changed their guidelines to state that face shields are no longer acceptable 
face covers 

o The guild will be changing guidelines to match the city’s 
- Chemical Room Door 

o Leave it open 
o As per Steve from Maintenance, the new air system is supposed to provide better 

circulation throughout the studio if all of the doors are left open.  If they are closed we 
will find the Chemical Room will be colder or warmer than the rest of the studio.  It will 
also affect the temperature in the rest of the studio.  So leaving the door open is highly 
recommended.   

o Signs to keep the door closed have been removed and the door is now open.   
o Members can close the door while working in there if they want to, but should leave it 

open when they are finished. 
- Recover the Hand Building Station 

o We are recommending recovering the hand building station as it is quite stained 
o Mary and her husband helped with the recovering last time so we will ask them about it 
o Teresa Milton suggested about changing the covering from canvas to either Birch 

Plywood or MDO 
 Birch Plywood or MDO are supposed to be better than canvas as it reduces the 

dust and are much easier to clean 
 Willie asked if anyone has used it in their home studios to see who it works 
 Caroline Robertson said the MDO product is all that is used in the Medicine Hat 

studio and it is fantastic.  It is the same finish as what is on the bats, so nothing 
sticks 

 A quick look up shows MDO comes is sheets of 4x8 or 4x10 at Windsor Plywood 
and is about $130 per board 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnmacdonald.wufoo.com%2Fforms%2Ffitness-for-work-prescreening-questionnaire%2F&data=04%7C01%7C%7C9244462ad6eb4d56d71408d8712a9cd7%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637383775110272878%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=W%2Fg%2BtPKfmIF7ATF4iZx67WkIJUanI5T%2FFSGqNSOmonQ%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnmacdonald.wufoo.com%2Fforms%2Ffitness-for-work-prescreening-questionnaire%2F&data=04%7C01%7C%7C9244462ad6eb4d56d71408d8712a9cd7%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637383775110272878%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=W%2Fg%2BtPKfmIF7ATF4iZx67WkIJUanI5T%2FFSGqNSOmonQ%3D&reserved=0


ST. ALBERT POTTERS GUILD GENERAL MEETING 

October 14, 2020 
 

P a g e  | 2 

 Everyone agreed it is a good idea to do a trial with the hand building station and 
that we should proceed with the purchase of MDO  

 Shelley Sabourin has used Birch Plywood in her home studio and offered to give 
it to the guild for the hand building station. 

 Linda Willard said she would purchase, cut it and round the corners and then 
put it on the table 

 Make sure that the board is in good condition when purchasing it 
 Deborah said she can bring in clamps if it needs it.  She has sufficient clamps to 

lend them to the studio.  If we decide to make this a permanent solution, we 
can purchase clamps and return the loaned clamps to Deborah 

- Compressor 
o Diane and Morley have not yet met to discuss the replacement of the Compressor or 

the new carts.   

Secretary 

- Masks vs. Shields 
o City Council has said that Shields are not considered acceptable face masks 
o The guild has approval to use shields, however they can only be worn in the studio, if 

members cross over into the classroom or leave the studio for any reason they must put 
on a mask.  The guild has decided that we will follow city guidelines within the studio as 
well so moving forward shields will not longer be acceptable within the studio as well.   

o If you have shields you can ware them in the studio if you wear a mask with it.   
o Shields have been removed from the cupboard and will not longer be sold 

- Volunteer Hours 
o The city requires a list of the volunteers from the guild 
o We need all the hours going back to January, but most importantly since coming back 

from Covid-19 
o If you have hours, please send them to Maureen as soon as possible 
o Maureen will compile for submission to the City  
o Please send by end of week if possible 

- Health Questionnaire 
o It is important that you fill out the health questionnaire every time you go into the 

studio 
o Here is the link:  https://nmacdonald.wufoo.com/forms/fitness-for-work-prescreening-

questionnaire/ 

Communications  

- Students should not be using the guild sinks or  
- Spray bottle by the door 

Program Coordinator: 

- Lara will be sending out new membership list 
- The web site has been updated with new member list 

https://nmacdonald.wufoo.com/forms/fitness-for-work-prescreening-questionnaire/
https://nmacdonald.wufoo.com/forms/fitness-for-work-prescreening-questionnaire/
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Committee Reports: 

SAPVAC 

- Sign-in sheets - ALL guild members are required to sign in and out - day and night - on the sheet 
in the cabinet just outside security. If it is a group, then one person can sign in and out for the 
group. Security needs to be made aware of this policy. This is for reasons including fire alarms, 
lockdowns, etc. The sign-in sheets can then be used for roll call at the muster points. All other 
guilds currently must sign in and out even during daytime hours...as they must request keys for 
their studios from security. So, for consistency, potter’s guild members also are asked to sign in 
and out, even though we have access to our studio via the door code.  

- Bookings - let Marla Fraser, Administrative Assistant | Community Services with the City, know 
of any cancellations prior to the booking date. 

- Leases - ready to go out this week or next in a new format using Adobe Sign software. A digital 
signature is required and then a completed PDF will go out to Guild boards with all required 
signatures for their records.  

- Volunteer hours - Potters Guild is asked to send their volunteer hours to Sherisse.  
- Studio cleaning - dust is becoming a problem in the hallways. Guild and Gallery need to remind 

members/users to wet mop after use. Sherisse will check that janitors are doing the nightly wet 
mopping of all studios.  

Studio signage – Sherisse Burke, Visual Arts Registrar | Community Services, with the City, needs to 
know if signage is required in the Pottery Studio for face shield and face mask zones (class side is a face 
mask zone, Guild side is a face shield zone). Pottery Guild to confirm.   

o NOTE:  Potter’s guild has decided to follow City Guidelines and wear masks in the Studio.  
If face shields are worn, then masks will be worn as well. 

- WARES - for the month of December, all product in the store will be 10% off. This deduction will 
be from the WARES commission, not the artist portion.  

- CCF 2020 and January SAPVAC retreat - are both cancelled. CCF 2021 has been booked for Nov. 
20 & 21.  

- Guilded 20/20 Vision, November 6-28 - there are 41 submissions for Guilded 2020. The show 
will run Nov. 6-28. Unfortunately, due to Covid-19 there will be no opening celebration. Gallery 
hours are Tuesday to Friday, 1-5 pm and Saturdays 10 am-5 pm. An Exhibition Tour will be held 
on Nov. 19 at 2 pm, so please register. Private gallery tours can be booked for up to 10 people at 
a time.  

 

Supply and Capital Equipment 

- No Update as Morley and Diane were not in attendance 

Clay 

- Sales are ongoing 

Library 
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- Library Procedures for Covid-19 
1. Always wash your hands prior to grabbing the key 
2. Ensure that you are diligent in making sure none of the materials are wet 
3. In order to return a book/magazine - Please place them into the new white basket - located 

on the plastic shelf in Wheel Throwing Area 1. 
4. Please write the date on a pink sticky (as located in the basket) 
5. Books will remain in the basket for 72 hours prior to being put back into the library 

Glazes 

- Cone 10 
o Several glazes have been mixed 

- Cone 6 
o Heather introduced, Kats Minty, a new glaze during her workshop, it is really nice, and a 

lot people really liked it.  We will be adding it to the permanent glazes.   
o A clean up of old glazes will be done over the next few weeks.  There are a lot of testing 

glazes that were created over time.  We would like them cleaned up 
 If you have test glazes which were not approved by the glaze committee.  Please 

remove them and clean up.  Be sure to dispose of glazes into the glaze bucket in 
the glaze room.  Do not put them down the drain.   

 If the test glaze is something you think should be included in the permanent 
glaze list, please talk to the glaze committee.   

Raku 

- Linda has been having difficulties with scheduling the Raku site through the scheduler app. 
- She booked time but did not get a confirmation, although Maureen was able to confirm that the 

site was booked. 
- She also said it did not book the three days that we discussed when we added it to the scheduler 

app.  It only booked the two hours.  However, after it was booked it was unavailable for a week.  
So not sure if it is booking additional dates. 

- Maureen will bring this up with Annalisa to find out how we can manage this. 

Housekeeping 

- The executive has received the cleaning roster from Edith.   
- Executive will be revising the cleaning schedule as some items are being completed more 

frequently during Covid-19. 
- The executive will be developing a semi-annual cleaning roster in the next week or so 
- A schedule will be developed of cleaning jobs and volunteers will be required to assist with 

completing jobs.  We will most likely need to schedule multiple cleaning dates to complete all 
jobs 

- Moving forward the Executive will be looking for someone to step up and take over the 
Housekeeping role as Edith and Nancy stepped down during the AGM.  This role is especially 
important and should be filled by a guild member to ensure it is maintained.  
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Social Media 

- No Update 

Membership 

- No Update 

Gas Kiln Coordinator 

- All the kilns are working great 
- Lots of members have been running firings.   
- Please be sure to ensure glaze loads are full before running a firing.   

New Business: 

- Scheduler App 
o A few people have been struggling with booking time in the studio 
o Willie offered to review the scheduler with anyone who may have questions 

Meeting adjourned at 7:50 p.m. 

- Called by Willie, seconded by Jill 

 

 


